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[Max Marks: 50
INSTRUCTIONS TO THE CANDIDATES

Answer all the fifty questions, eac estion carries one mark.

Use only Black ball point pen for ertmg / darkening the circles.
For each question, after selectmg your answer, darken the appropriate circle

corresponding to the same questlon number on the OMR sheet.

Darkening two circles«for the same question makes the answer invalid.

Damaging/overwriting, using whiteners .on the OMR sheets are strictly

prohibited.

Choose the part of the sentence that as an error :

If I had known (a) this yesterd y (b) I will have hel ;nc(c) no error (d)

Having received your letter (a) this morning, we
same (c¢) no error (d) '

A large number of peoples (a) have gathered (b) to greek the le’adar (c) no error (d)

Driving for five hundred kllometers ina _ay (a)area t1r1ng proposmon (b) no error (c)

Fxll in the blanks wﬂh

His arro gance hls ruin.
a) . brought in
¢) . brought about

Henry ' KLY \
a) Looked through:, .. b) Lookedup
¢) Looked in © % d) None of these

Directions : Choose a suitable verb to complete the sentence :

One of our employees retiring today.
a) are . b) is -
c) were d) none of these
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10.

11.

12.

13.

14.

185,

16.

17.

«««««

Either the teacher or the student to be blamed for. h

exam.
a) are b) is )
c) were d) none of these

o,

Directions : Fill in the blanks with suitable genses 4

iy

Suddenly she gave a loud scream and to the ground.
a) had fallen ~ b) has fallen
c) fell . v d) none of these

i 13‘%&((

d to find anything suspicious.
b) was searched

d) none of these

The room but the police.
a) Searched ‘
¢) had searched

Directions : Do as directed :

Okay, see you
a) at ;
c) for ™ ~d) none of these

The childkre“h‘“ were at having be'f’e_n informed about the:trip.
a) thrilling» Ng
c) thrilled

a) Have
¢) Had

Don’t narrate .~ stories, they scare.me.
a) ghastly \ 'b) ghostly
c¢) both ‘a’ and ‘b’ d) none of these

L

) something like that.
b) shouldn’t
d). none of these

That .. be true. He wouldn’
a) wouldn’t
c) can’td

Dire Hons Rearrange the sentence

sanctuary may be (d) ¢
a) a,bc,d %" b) d,c,a,b
¢) bc,da ) d) d,a,b,c

are simply at a loss (a) of 500 and 1000 rupee notes (b) all the corrupt politicians and
their cronics (c) after the demonetlza’uon (d)

a) c,a, db
¢) d,c,ba

b) b,a,c,d
d) b,c,a,d
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18.

19.

20.

21.

22.

23.

24.

25,

26.

27,

Directions : Change the voice of the following sentences

You need to clean your shoes properly.

a) Your shoes are needed to clean properly.
b) You are needed to clean your shoes properly |
c) Your shoes need to be cleaned properly .
d) Your shoes are needed by you to clean pro;

James watt discovered the energy of stea
a) The energy of steam discovered Jam:
b) The energy of steam was discover
c) James watt discovering the energy of steam
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d) James watt had been discovered:energy by the steam

Directions : Convert the f
“I am sorry”, he said.
a) He apologized th:
¢) He demanded tha

Dlrectlons D0 as ‘directed :

A sentence-that introduces the topic orthe main idea to th

a) Topic sentence
¢) Both ‘a’ and ‘b’

The important part§
a) Introduction »
¢) Conclusion

is a gist of any
a) Essaywriting
¢) Analytical writing

Which among the fol
a) Focuses on facts and'data

¢) Includes 1rrele’ nt information

Wlng sentences from D

was SOITy
was sorry

rect to Indirect speech :

b)..He crled that he was to be sorry
d) Al of these

ders is called.
b) Fll’St sentence

4age written in as few words as possible.

b). Precis writing
d).None of these

gisnota feature of reports?

b) Is written for a specific purpose
d) Is structured in an organized way

Reports which aré submitted at regular intervals is called,

a) Routine report
¢) Both‘a’and ‘b’

A techmcal report estabhshes a,
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b) Periodic report
d) None of these

b) logical conclusion
d) misplaced learning




28.

29.

30.

31

32.

33,

34.

35,

36.

37.

38.

59,
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is drafted in response to an advertisement or
a) Solicited proposal b) Unsolicited proposal
c) Both ‘a’ and ‘b’ d) None ofth e
Childhood is a time when there are responsrbllrtles to make life difficult. If a
child good parents, he is fed, looked " and loved.
a) many, had, up bl few, has, after

c) little, have, at all of these

L

Listening is a vital skill which helps 1 in enhancmg our learning.

a) True b) False

Which among the following are barriers to listening? ﬁk
a) Forged attention s 4 b) Poor interpersonal relations
c) Premature evaluation " d) All of these

Which among the following should not be 1mplemented for effective listening?
a) Having an open min b) - ‘Not being prejudiced
¢) Employing cr1t1cal thlnkrng d) "Asking irrelevant questions

A business letter must be,
a) written ;rn proper format
¢) polite.in tone

b) short and concise
d) Allof these

The date on a business letter should appear after the salut‘ on.
a) True b) False -

This format of the letter has the heading, datehrl‘e complementary closure and signature
right aligned. # : «

a) Block format ‘ _ b)Informal format.

¢) Modified block ﬁjrmat ~.d) None of these X'

Which among the following is not to be mentioned in a res}}me?
a) Educatronal”quahﬁcat1on b) Work'experience
c¢) Strengths

d) Weaknesses

0
KKKKK

The __ format of rest‘lme lrsts your work hrstory with dates, with your most recent
employer and job title lrsted first.
a) Historical :

b) Functional

¢) Chronological ) d) All of these

BCC in an email refers to :

a) British council careers ‘ “ b) Blind carbon copy
¢) Booked carbon copy ) d) None of these

The cover letter is written,
a) To introduce oneself asithe suitable candidate for the job.

b) To give biographical details of the candidate. T
¢) To try for the job*

d) To let the employer know of our writing skills
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40.

41.

42.

43.

44.

45.

46.

47.

48.

49.

50.
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mmunication that occurs

communication is a direct, written or oral
between two or more persons R

a) Interpersonal b) Extra-personal c) Intrapé;;sdﬁéi d) None of these

In a group discussion one must communicate Wiﬂ%, D
a) Hostility )

b), Arrogance
¢) Long sentences Knowledge

Which among the following should no
a) Arriving late to the venue :
¢) Being formally dressed

followed while appearing for an interview?
b) Knowing your resume
d) Knowledge of the company

When giving a presentation in front of an audience you should do all of the following
except ) g

a) Speak loud and clear
¢) Dress professionally «

b) Provideshandouts if needed
d) Lack of eye contact with the audience

A group discussion\'icl}w ks and monitors,
a) Leadership skills’ b) Listening ability
¢) Confidence .. ~~d) All of these

Communiggitidﬁ helps to make -ac
performance positively. ,
a) True b) False ™

curate  decisions  and. ‘influence organizational

What actually scared us _° the fact that ”there was no one aro
a) were 4 + ‘b)"was
¢) with “»d) all of these

Y

He was the man they thopgfht was dead.
- 1y

of % Dpwho ¢) whomi d) all of these
The ﬂowers‘ky smell .

a) Sweet b) Sweetly c) Sweeter d) Sweetest
The Guptas are travelling. plane. ”

a) at 'b) in . ¢) on d) by

y
.

Which of the following sentence does n6t contain misplaced modifier?
a) Tired after a long day at work, Rita napped with her cat.

b) Happy that school was over, the afternoon was quite relaxing

¢) We glued together the vase. we broke quietly

d) My uncle had to see a doctor with indigestion

Gd * ok ok K ok

~
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